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Application for Teaching Appointment

We are committed to equal opportunities in employment
and service delivery, and are only interested in your
ability to do the job. Devon

Please complete in clearly written or typed black ink, continuing on
separate sheets where necessary.

County Council }'

POST APPLIED FOR: JOB REFERENCE:

SCHOOL: CLOSING DATE:

1. PERSONAL DETAILS

FIRST NAME/S: LAST NAME:
DATE OF BIRTH: PREVIOUS OR OTHER NAME(S):
ADDRESS: CONTACT TELEPHONE NUMBERS:
DAYTIME:
EVENING:
MOBILE:
POSTCODE: EMAIL ADDRESS:
ARE YOU REGISTERED YES N NATIONAL INSURANCE NUMBER:
WITH THE GTC? 0
ARE YOU REGISTERED BY | YES N DFES REF. NO.:
THE DFES AS A 0
QUALIFIED TEACHER?

2. EMPLOYMENT HISTORY - Present or most recent employment

SCHOOL AND LEA (IF APPLICABLE): AGE RANGE AND NUMBER ON ROLL:

JOB TITLE:

SUBJECT AND AREAS TAUGHT AND ANY RESPONSIBILITIES:

DATES FROM/TO:

SALARY SPINE POINT: SALARY AMOUNT: £
TLRS: 2/1* AMOUNT: £
SEN: 1/2* AMOUNT: £
RECRUITMENT & RETENTION PAYMENT: AMOUNT: £
SALARY SAFEGUARDING: AMOUNT: £
(*delete as appropriate) TOTAL: £

REASONS FOR LEAVING:

NB. If you have more than one current employment please provide the same information for each
job, if necessary on a separate sheet.



3. PREVIOUS EMPLOYMENT

Please start with the most recent including any unpaid or voluntary work. Continue on separate

sheet if necessary.

JOB TITLE INCLUDING, IF
APPLICABLE, SUBJECT AND
AREAS TAUGHT AND ANY
RESPONSIBILITIES

EMPLOYER/SCHOOL
AND LEA (IF
APPLICABLE)

INCLUDING AGE RANGE
AND NUMBER ON ROLL

DATES
FROM - TO
(MONTH &

YEAR)

REASON FOR
LEAVING

PLEASE GIVE DETAILS AND AN EXPLANATION FOR ANY GAPS IN YOUR EMPLOYMENT HISTORY:




4. EDUCATION, TRAINING AND DEVELOPMENT

Secondary school/college/university including current studies, with the most recent first.

NAME OF INSTITUTION

DATES
FROM - TO
(MONTH &

YEAR)

COURSES/SUBJECTS TAKEN

QUALIFICATIONS/
GRADE

NB. We will require sight of original certificates relating to academic qualifications.
We reserve the right to contact employers or educational establishments to verify details given.

Details of any recent relevant professional development (non-award bearing).
PLEASE INCLUDE DATES.

Professional membership

NAME OF PROFESSIONAL BODY

GRADE OF MEMBERSHIP




5. SUPPORTING STATEMENT

PLEASE READ THE JOB DESCRIPTION AND PERSON SPECIFICATION. USING EXAMPLES, show how your
knowledge, skills and experience meet each of the essential requirements of the person
specification and as many desirable requirements as possible. PLEASE DRAW ON YOUR
RELEVANT EXPERIENCES; INCLUDING PAID EMPLOYMENT, VOLUNTARY WORK, FAMILY EXPERIENCES
AND LEISURE ACTIVITIES AS EVIDENCE.




6. ADDITIONAL INFORMATION

Disability Discrimination Act

We are committed to interviewing people with a disability who meet the essential criteria of the
person specification. The Disability Discrimination Act defines a person as having a disability if he or
she has, ‘a physical or mental impairment which has a substantial and long-term adverse effect on
his or her ability to carry out normal day to day activities’.

Do you have a disability? | YES | | No |

We will make reasonable adjustments to help a person with a disability through the application and
selection process and, if successful, to assist you in carrying out the duties of your job. If you require
assistance please contact the Appointing Officer or Personnel Adviser or provide details below:

Redeployment

ARE YOU A DEVON COUNTY COUNCIL EMPLOYEE WITH | YES NO
REDEPLOYMENT STATUS?

Permit to Work

IN ORDER TO PROVE EVIDENCE OF YOUR ELIGIBILITY TO WORK IN THE UK, AS REQUIRED BY THE
IMMIGRATION AND ASYLUM ACT, YOU WILL BE REQUIRED TO PROVIDE TWO OF THE FOLLOWING
DOCUMENTS IF YOU ARE SHORTLISTED FOR THIS POST: BIRTH CERTIFICATE OR EXTRACT, PASSPORT,
EVIDENCE OF NATIONAL INSURANCE NUMBER, DRIVING LICENSE. IF APPLICABLE YOU WILL ALSO BE
REQUIRED TO PRODUCE YOUR WORK PERMIT.

ARE YOU ELIGIBLE TO WORK IN THE UK? YES NO
DO YOU REQUIRE A WORK PERMIT? YES NO
Affiliations

A CANDIDATE FOR ANY APPOINTMENT WITH DEVON COUNTY COUNCIL WHO KNOWS HE OR SHE IS
RELATED OR HAS A CLOSE RELATIONSHIP TO ANY MEMBER OR OFFICER OF THE COUNCIL OR
GOVERNOR OF THE SCHOOL IS REQUIRED TO DISCLOSE THAT RELATIONSHIP WHEN SUBMITTING AN
APPLICATION. IN EDUCATIONAL ESTABLISHMENTS, THIS INCLUDES HEADTEACHERS, PRINCIPALS,
DIRECTORS, VICE-PRINCIPALS AND HEADS OF DEPARTMENT. PLEASE NOTE THAT SOLICITING SUPPORT
OR INFORMATION TO GIVE AN UNFAIR ADVANTAGE MAY DISQUALIFY YOUR APPLICATION.

ARE YOU, YOUR PARTNER OR FAMILY RELATED, HAVE A CLOSE | YES | NO

RELATIONSHIP OR HAVE ANY INTERESTS (FINANCIAL,
PROFESSIONAL OR OTHERWISE) THAT MAY CONFLICT WITH YOUR
EMPLOYMENT?

IF YES, PLEASE PROVIDE DETAILS BELOW:

7. EMPLOYMENT CHECKS FOR THE SAFEGUARDING OF CHILDREN

We are committed to safeguarding and promoting the welfare of children and young people and
expect all staff to share this commitment. As part of our commitment, we need to ensure that all
potential employees satisfy our employment checks. Please note that where appropriate, shortlisted
and/or potentially suitable applicants will be required to undertake further checks, including
references, and will be required to provide a Disclosure from the CRB.

Rehabilitation of Offenders Act

This post is exempt from the Rehabilitation of Offenders Act 1974 and therefore all convictions,
cautions and bind-overs, including those regarded as ‘spent’, must be declared. Please use the
space below to give details of any convictions, cautions and bind-overs, including those regarded as
‘spent’. If there are none please write ‘none’;




List 99

Are your details included on List 99? | Yes | [ No |

Other Sanctions

Please provide details below if you are subject to sanctions imposed by a regulatory body, e.g. the
General Teaching Council (GTC). If there are none please write ‘none’:

References

PLEASE GIVE DETAILS OF TWO REFEREES, ONE OF WHOM SHOULD BE YOUR CURRENT OR MOST
RECENT EMPLOYER. IF YOU ARE IN, OR HAVE JUST COMPLETED FULL-TIME EDUCATION, ONE REFEREE
SHOULD BE FROM YOUR SCHOOL, COLLEGE OR UNIVERSITY. REFEREES MUST NOT BE RELATED TO
YOU, OR WRITING SOLELY IN THE CAPACITY OF A FRIEND, AND MUST BE ABLE TO COMMENT ON YOUR
SKILLS AND ABILITIES IN RELATION TO THE POST. References are usually taken up before an
interview or offer of employment, unless you request otherwise.

NAME: NAME:
ADDRESS: ADDRESS:
TEL NO: TEL NO:
EMAIL: EMAIL:
OCCUPATION/RELATIONSHIP: OCCUPATION/RELATIONSHIP:
HOW LONG HAVE THEY KNOWN YOU? HOW LONG HAVE THEY KNOWN YOU?
| AGREE TO THIS REFERENCE BEING TAKEN UP | | AGREE TO THIS REFERENCE BEING TAKEN UP
BEFORE AN INTERVIEW OR OFFER OF BEFORE AN INTERVIEW OR OFFER OF
YES | NO | YES | | NO

We will seek references as detailed above and may approach other previous employers for
information to verify particular experiences or qualifications. We may also ask previous employers
for information about disciplinary offences relating to children or young people, including any in
which the penalty is ‘time expired’ (that is where a warning could no longer be taken into account in
any new disciplinary hearing for example) and whether the applicant has been the subject of any
child protection concerns. Please provide any details below of any issues, such as those described
above that may be raised by any potential references. If there are none please write ‘none’:

8. DECLARATION

| declare that the information given on this form is, to the best of my knowledge, complete and
accurate and that it may be discussed further with me as part of the recruitment and selection
process and further checks may be undertaken if appropriate. | understand that the information on
this form MAY BE USED FOR PURPOSES REGISTERED BY THE COUNCIL UNDER THE DATA PROTECTION
ACT. | understand that providing false information is an offence and could result in the application
being rejected or if | have been appointed to the post | may be dismissed without notice. |
understand that the situation may also be referred to the police.

SIGNED: DATE:

WHERE DID YOU SEE THIS POST ADVERTISED?

DATA PROTECTION ACT 1998. INFORMATION FROM THIS APPLICATION MAY BE PROCESSED FOR ANY
PURPOSES REGISTERED BY THE COUNTY COUNCIL UNDER DATA PROTECTION LEGISLATION. INDIVIDUALS
HAVE THE RIGHT OF ACCESS TO PERSONAL DATA HELD ABOUT THEM BY THE COUNTY COUNCIL. THIS
INFORMATION WILL BE DISCLOSED ONLY TO THOSE PERSONS AUTHORISED TO SEE IT, WILL BE USED FOR




THE SELECTION PROCESS AND, FOR SUCCESSFUL CANDIDATES WILL BE RETAINED ON THEIR PERSONNEL
FILE, USED FOR PAYROLL AND ADMINISTRATIVE PURPOSES AND MAY BE DISCLOSED TO GOVERNMENT
DEPARTMENTS WHERE THERE IS A LEGAL OBLIGATION TO DO SO. INFORMATION HELD ABOUT
UNSUCCESSFUL CANDIDATES WILL BE DESTROYED AFTER 6 MONTHS.

FOR OFFICE USE ONLY

Application received: / 120 | Application acknowledged: /20
Shortlisting

Interview date: [ 120

Shortlisted - Notified of interview [ 120 Not shortlisted - Informed of /20
date: decision:

Selection

Yes: offered employment: / 120 | No: Informed of decision: /20
Employment checks

Evidence of qualifications [ 120 Evidence of eligibility to work in the /20
received:; UK received:

References requested: [ 120 References received: /20
References satisfactory? Y/N

CRB check sent: /120 CRB check received: /20
CRB check satisfactory? Y/N

Medical check sent: [ 120 Medical check received: /20
Medical check satisfactory? Y/N

Appointment

Start date: / 120 | Statement of Particulars sent: /20




